
Request for Photo-duplication 
Jefferson County Public Library Historical Collections 

Arvada Historical Society Collection (Arvada Library) 
 
 
Photocopies and photo-prints of materials in the collections are provided as a service to expedite research 
and lessen wear on documents, and are made solely for the personal use of the individual researcher 
requesting them. Photocopies and photo-prints may not be transferred to another individual or organization, 
deposited at another institution, or reduplicated without proper credit.  Purchase of photocopies or photo-
prints constitutes agreement to comply with the following conditions: 
 
 Reproduction of photographs requires written permission of the Jefferson County Public Library. 
Jefferson County Public Library gives no exclusive rights for use of graphic material. Permission for 
reproduction is granted for one-time use only. Any subsequent use requires written permission. The Library 
reserves all other rights in full.  
 
Duplication by the Department in no way transfers either the copyright or property right, nor does it 
constitute permission to publish in excess of “Fair Use”. Researchers assume full responsibility for 
complying with any copyright, libel or literary rights applicable to their use of any Historical 
Collections or Library materials. 
 
The library reserves the right to restrict the use or reproduction of rare or valuable material; and to charge a 
higher reproduction fee for materials requiring special handling. The requesting patron is responsible for 
fees based on the cost of reproduction by means of  photocopying and photo printing. 
 
The aforementioned procedures and policies also apply to reproductions made from digital images. 
 
The library reserves the right to deny the use of any photograph to a patron at the discretion of the Library 
Manager or Department Head. 
 
Each reproduced copy must be credited as follows and as appropriate: 
 
 Courtesy Jefferson County Public Library, Arvada Historical Society Collection 

Courtesy Jefferson County Public Library Historical Collections. 
 
 
Arvada Historical Society Collection 
The library reserves the right to limit the number of photographic copies. 
Library staff provides all photocopying. Colorado Camera conducts all photo printing. Photo printing is not 
an immediate process, plan accordingly. An additional fee will be required if a copy negative is needed. 
The library retains all negatives. 
 
Two complimentary copies of any published work using a library photograph will be provided to the 
Jefferson County Public Library Historical Collections. 
 
To obtain a photocopy or photo-print: 
 

1. Read the copyright warning below and sign your name. 
2. Complete the order form on the back of this sheet. Indicate special instructions. 
3. Give the order to a reference staff person. Orders will be filled as staff time permits. 

 
Golden Historical Collection- Richard A. Ronzio Collection 
 
 
 
 



Warning Concerning Copyright Restriction 
 
 
 
Insert the warning here 
 
 
 
I have read and abide by the rules stated above. 
 
 
Name: _________________________________________________ 
Date:___________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Please Legibly Print  All Information Below: 
 
Name:___________________________________________________ 
Address:__________________________________________________ 
Phone:___________________________________________________ 
Photo ID Number:_________________________________________ 
 
Archives, Manuscripts & Photograph Collections: 
Collection Name    Description of Item  No. of Pages 
 
 
 
 
 
 
 
 
 
 

 


	Warning Concerning Copyright Restriction

